Columbia County Planning Commission
114 South 2nd Street, Dayton, WA 99328
Regular Meeting Agenda
Tuesday, November 9, 2020 at 5:30 PM

1) Call to Order
2) Roll Call and Establish Quorum
3) Approval of Meeting Minutes
a. October 13, 2020
4) Public Hearing
a. None
5) Old Business
a. Self-milled lumber ordinance update
b. RV Park conditions discussion
6) New Business
a. Planning Commission Roster
i. New application(s)
ii. Change float seats
iii. Towery term ending
b. Discuss next projects
i. Sign code, Wireless communication towers, Zoning overhaul
7) Commissioner Reports
8) Planning Manager Report
9) Comments from the public and items not present on the agenda.
10) Adjournment
a. Next regular meeting: Monday, December 14, 2020 at 5:30 p.m.
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Columbia County Planning Commission
114 South 2nd Street, Dayton, Washington 99328
Meeting Minutes
Tuesday, October 13, 2020 @ 5:30 PM
1) Call to Order
a. Chair Jason Towery called to order the regular meeting of the Columbia
County Planning Commission at 5:38 p.m.
2) Roll Call and Establish Quorum
a. Commission members: Jason Towery, Chuck Reeves and Bill Carter were
present. Bryan Martin and Jay Ball were absent.
Staff: Dena Martin, Planner; Clint Atteberry, Building Official
3) Approval of Meeting Minutes
a. September 14 , 2020
i. Carter motioned to approve the meeting minutes; Reeves seconds.
None opposed, motion carries.
4) Public Hearing
a. None.
5) Old Business
a. Review and adopt Findings of Fact for Comprehensive Plan Docket Items.
i. Reeves moved to adopt and forward to the Board of County
Commissioners the Findings of Facts for: Golf Course Irrigation
Text Amendment, Reorganization of County Code, Columbia
County and Starbuck Map Amendments, Flood Damage
Prevention Ordinance Update, Siting of Essential Public Facilities
new chapter, and Amendments to Zoning Use Matrix and
Development Standards. Carter seconds. None opposed, motion
carries.
b. Site visit to Marjorie Lowe RV park to discuss original CUP and future
plans.
6) New Business
a. No new business.
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7) Commissioner Reports
a. None.
8) Planner Report
a. Introduction of Short Plat 2020-01 Kromm and Short Plat 2020-12 Warren. Will
be approved administratively.
b. Informed Commission members of the BOCC directed letter to member Bryan
Martin requesting a resignation for lack of attendance. No response was received
from Martin.

9) Comments from the public and items not present on the agenda
a. No public comment.
10) Adjournment
a. Reeves motions to adjourn the regular meeting of the Columbia County
Planning Commission at 6:30 p.m.; Carter seconds. Meeting adjourned.

November 9, 2020

Jason Towery, Chair

Date

Attest:

Dena Martin, Planning Manager

Date
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2020
Planning Commission Current Roster
Seat # BOCC Dis Name/Address
1
2
William Carter
1135 North Touchet Road
Dayton, Washington 99328
2

3

2

1

Phone Numbers

E-mail

Appointed Date: 12/16/2019
Last Appointment Date: 12/16/2019
Term Expires: 12/31/2022

Home: 509-382-2961
Cell: 509-240-0558

F
L
O
A
T

Jason Towery (Chair)
2005 Tucannon Road,
Unincorporated Columbia Co.

Home: 509-843-1556

F
L
O
A
T

Jay Ball
252 North Touchet Road,
Unincorporated Columbia Co.

Home: 509-382-4060
Work: 509-382-0002
Cell: 509-629-0002

Appointed Date / Term Expires

tucannonventures@aol.com

Appointed Date: 01/15/2014
Last Appointment Date: 12/17/2018
Term Expires: 12/31/2020

jaysgarage.dayton@gmail.com

Appointed Date: 10/11/2012
Last Appointment Date: 12/17/2018
Term Expires: 12/31/2021
Appointed Date:
Last Appointment Date:
Unexpired Term Ending: 12/31/2022

5

3

Charles Reeves (Vice Chair)
719 West Commercial Street,
Unincorporated Columbia Co.
*Filled unexpired term
Next term for appt

Home: 509-382-2856
Work: 509-382-2661
Cell: 509-520-4133

cg_reeves@hotmail.com

Commissioners
#1 Ryan Rundell
#2 Mike Talbott
#3 Charles Amerein

Appointed Date: 11/19/2018*
Last Appointment Date: 12/16/2019
Term Expires: 12/31/2023

Columbia County Code Chapter 2.115 PLANNING COMMISSION
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Chapter 2.115
PLANNING COMMISSION
Sections:
2.115.010

Planning commission rules and procedures.

2.115.010 Planning commission rules and procedures.
The board of commissioners hereby affirms the continuance of the planning agency and
commission in its duties under the Planning Enabling Act, Chapter 36.70 RCW. The board of county
commissioners hereby adopts the following rules of composition, organization and operation of the
planning commission:
A. The commission shall consist of five numbered member seats with a minimum of one seat from
each county commissioner district. The remaining two seats shall serve as “float seats” to fill any
district, not to exceed three members from one district.
B. Planning commission members shall be residents of Columbia County and eligible to vote in the
county. The selection of planning commission members shall be made from individuals who have
an interest in environmental affairs, planning, land use, and residential and commercial
development as evidenced by training, work experience, education or general actions. The intent of
the selection process shall be to evenly represent the areas stated above. This selection process is
applicable to all appointment requests, whether a request is made as a reappointment or a new
appointment.
C. Length of term of service shall be four years.
D. Terms shall be staggered so that no more than two member seat terms shall expire in any year.
Following the adoption of the ordinance codified in this section, the board of county commissioners
shall reappoint, by minute action, the current planning commission members so that their terms,
and those of any vacant seats, are consistent with this section. The planning director may
recommend a staggered reappointment in the event two or more seats are to expire within one
calendar year. Recommendation will be brought to the board of county commissioners, with final
reappointment and terms by minute motion.
E. Members shall be appointed by formal minute motion by the county commissioner representing
the district from which the seat shall be filled.
F. Vacancies shall be filled to complete the unexpired term of the vacant seat in a manner that
keeps the distribution established in subsection (A) of this section. Appointments shall be made
from a list submitted by the county commissioner representing the district from which the seat shall
be filled.

he Columbia County Code is current through Ordinance 2020-01, passed January 6, 2020, and Resolution 2019-50, passed November 18, 2019
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G. Whenever a member’s seat is expiring, the expiring term shall be advertised to solicit for
applications to fill said seat. If the current member requests reappointment, their request shall be
presented at the same time new applications are presented to the BOCC. Appointments shall be
made from a list submitted by the county commissioner representing the district from which the
seat shall be filled.
H. Members may be removed from the planning commission by the chairman of the board of county
commissioners with the approval of the board, following an executive session discussion for
inefficiency, neglect of duty, misfeasance in office, or malfeasance in office. A public hearing may
be requested by the planning commission member. The secretary shall report regularly on the
attendance record of members.
I. The Columbia County planning director shall serve as secretary to the planning commission.
J. The board of county commissioners approves the “Planning Commission Rules of Procedure” as
iterated in adopted resolution as codified in this section, subject to adoption by the planning
commission. [Ord. 2019-01; Ord. 2018-01; Res. 2008-38 § 2.]

he Columbia County Code is current through Ordinance 2020-01, passed January 6, 2020, and Resolution 2019-50, passed November 18, 2019

Columbia County Resolution 2018-03: Establishing Rules of Procedure for the Columbia County Planning
Commission

RULES OF PROCEDURE
COLUMBIA COUNTY PLANNING COMMISSION
I. NAME:
The official name shall be The Columbia County Planning Commission herein after
referred to as the Commission.
II. MEETINGS:
1. Regular Meetings: The regular meetings of the Columbia County Planning
Commission will be held the 2nd Monday of the month at 5:30 pm, with the 4th
Monday of the month reserved for additional meetings. All meetings will be held
at the Columbia County Planning Department Office unless otherwise directed by
the Chair or Secretary. All meetings shall be open to the public.
2. Special Meetings: Special meetings shall be at the call of the Chair or by request
of at least a majority of the Commission Members.
3. All regular and special meetings shall be in conformance with the Open Public
Meetings Act (RCW 42.30).
4. If no matters over which the Commission has jurisdiction are pending for the next
regularly scheduled meeting, the meeting may be cancelled at the notice of the
Chair.
5. Except as modified by these rules of procedure, the latest edition of Roberts Rules
of Order shall govern the conduct of all meetings.

II. ELECTION OF OFFICERS:
1. The officers of the commission shall consist of a Chair, a Vice-Chair and a
Secretary. The Chair and Vice Chair shall be elected from the appointed members
of the Board. The Secretary shall be the County Planning Director.
2. The term of office for the Chair and Vice Chair shall be one year.
3. The election of officers shall take place at the first regular meeting of February of
each year or, if canceled, at the next regular meeting for which a quorum is
present. The term of office for each officer shall run until the subsequent
election. The Vice Chair shall automatically assume the position of Chair without
election unless this person will not be able to serve the length of the term, in
which case election of a new Chair shall take place as well as election of a Vice
Chair. No member may assume the position of Chair for more than two
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Columbia County Resolution 2018-03: Establishing Rules of Procedure for the Columbia County Planning
Commission

consecutive terms unless no other Commission member accepts a nomination. If
for any reason Commission officers are not elected at the scheduled regular
meeting the existing officers shall continue to serve until an election is held.
4. Vacancy of an office caused by resignation or removal of any officer during the
term of office shall be filled for the remaining term of office by the vote of the
majority of the Board. The Vice-Chair would replace the Chair, and the ViceChair would be replaced by vote of the members of the Commission.
IV. ABSENCE OF MEMBERS:
1.

In the event a member is absent for three consecutive regular meetings or for 25
percent of the regular and special meetings within a 12-month period without
being excused by the Chair, the member’s record shall be forwarded by the
Chair to the Columbia County Board of Commissioners for review and possible
action.

2.

The Secretary shall keep a record of attendance and shall submit it to the Chair
semi-annually.

V. QUORUM:
1. A quorum of the Commission shall consist of three or more members being
present.
2. The Commission shall conduct no business unless a quorum is present at the
meeting.
3. All votes taken by the Commission shall be by voice or roll call at the discretion
of the Chair.
4. As a courtesy any member who does not plan to attend a particular meeting will
notify the Secretary as soon as it is known. If enough members have notified the
Secretary and a quorum would not be present, the Secretary shall notify the Chair.
VI. OFFICERS:
1.

The Chair shall preside over the Commission meetings and exercise all of the
powers usually incident to the office retaining, however, to him or herself as a
member of the Commission, the full right to have his own vote recorded in all
deliberations of the Commission.
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2.

The Vice-Chair shall, in the absence of the Chair, perform all the duties
incumbent upon the Chair. The Chair and Vice Chair both being absent, the
members present shall elect for the meeting a temporary Chair who shall have
the full power of the Chair during the absence of the Chair and Vice Chair.

3.

Secretary: The Secretary (Planning Director) shall keep a written record of all
business transacted by the Commission, notify members of all meetings, insure
publication of and keep on file all official notices of all public hearings.

VII.

CONFLICT OF INTEREST:

1. As a matter of procedure, the Chair shall ask, prior to each public hearing at each
meeting, if any member has a conflict of interest in any way with the particular
case before the commission. A member should publicly announce if a conflict
exists prior to the public hearing being undertaken or as soon as the conflict is
realized. Such member shall excuse him or herself from the meeting room and
shall not participate in any discussion or voting on said item. The member shall
return and be permitted to vote in the event that the absence of the Commissioner
shall result in the lack of a quorum.
2. Commission members should not discuss current or pending cases with any
person or persons associated with the proposed project either for or against at any
time, other than at a public meeting or hearing. Persons wishing to discuss current
or pending cases before the Commission should be encouraged to attend a regular
or special meeting of the commission and discuss the item with the full Board
present. Any Commission member who does discuss a current or pending case
with any person associated with a proposed project shall report to the full
Commission at the next meeting by giving a report of the discussion.
VIII ORDER OF BUSINESS:
1. An Agenda shall be prepared for each meeting by the Secretary consisting of the
following order of business:
a.
b.
c.
d.
e.
f.
g.
h.
i.
j.

Call to Order.
Roll Call and Establish Quorum.
Approval of Minutes of Previous Meeting.
Public Hearings.
Old Business.
New Business.
Commissioners Reports
Directors Report.
Comments from the public on items not on the agenda.
Adjournment.
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IX.

PUBLIC HEARINGS:
At the conclusion of the presentation of the item before the commission by staff
and delivery of any written comments or petitions received by the staff the Chair
shall open the public hearing. The Chair will then open the public hearing and
will conduct the hearing as follows:
a. First, project applicant or representative presentation.
b. Second, all persons wishing to speak, or present written statements IN
FAVOR of the matter before the Commission.
c. Third, all persons wishing to speak, or present written statements
AGAINST the proposal before the Board shall be asked to speak.
d. Fourth, applicant or representative shall be given opportunity to rebut.
e. All persons speaking to the Board shall stand, approach the microphone (if
provided) and give their name and address for the record.
f. All comments and statements shall be directed to the Chair and the
Commission members. The Chair and members are not required to
respond to the public comments and statements, but are to consider all
input in formulating their decision on the proposal before them. Particular
consideration shall be given to the "Findings of Facts" as may be required
and as presented by the Planning Director.
g. Public comments shall be kept factual and on the subject. The Chair is
charged with the responsibility of discouraging and stopping irrelevant
and unnecessarily long, repetitive, or abusive comments. If a large number
of people wish to give comment, the Chair may limit the length of initial
comment. Time permitted, additional opportunity will be provided for
additional public comment after everyone who desires to speak has had an
opportunity.
h. Upon completion of the public hearing portion of the meeting, the Chair
will close the public hearing and the Board will continue discussion on the
matter before them.
i. At any time after the Chair has closed the public hearing, any member of
the Commission, including the Chair, may make a motion to approve,
deny, or postpone the matter. A motion is always introduced in the form "I
move that" followed by a statement of the proposal. Most important in the
statement is the finding of fact supporting the motion.
j. Another member may say "I second the motion." Seconding a motion is
merely an indication that the member seconding it wishes the motion to
come before the Commission for consideration. If no one seconds the
motion, the Chair may declare "The motion is lost for want of a second."
k. When a motion has been properly proposed and seconded, any member
has a right to discuss it. Discussion must be confined to the question that is
before the Commission.
l. When all members who desire to discuss the question have done so, the
Chair puts the motion to a vote. Any member may also "Call for the
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question," which immediately ceases discussion and puts the motion to a
vote.
m. Voting will be by voice or roll call, as determined by the Chair.
Regular agenda items will follow essentially the same procedure with the exception
of the public hearing portion.
IX. PETITIONS AND APPLICATION:
1. The Commission will accept petitions and Applications for formal action by the
Planning Commission only after said request has been properly filed with the
Planning Department pursuant to the Columbia County Ordinances. Upon
submittal the Planning Director shall ensure applications are complete and
accurate before acceptance.
2. The Secretary shall be responsible for the media notice of all public hearings.
X. AMENDMENTS TO PROCEDURES:
1. The rules of procedure may be amended at any regular or special meeting of the
Planning Commission by a majority vote of the entire membership if the proposed
amendment is presented in writing at the preceding regular Board meeting.
Adopted by the Columbia County Planning Commission this 12th day of February, 2018
to become effective on February 13th, 2018 per Resolution 2018-03.
Attest:
_________________________
Secretary of the Board
Meagan Bailey

____________________________
Chair
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Staff

Code Section

Citation

DM

18.86 (New)

Wireless Communication Facilities

DM

15.20 (New)

Self-Milled Lumber

DM

New

Sign Code

DM

18.08.050(A)

Variances

DM

17.10.080 Notice

Short Subdivisions and Platting

DM

17.10.110 Final Map

Short Subdivisions and Platting

DM

18.145

Cluster Developments

DM

19.10.040

Appeals

DM
CA

18.15.045
18.135.030

Use Matrix
Animal Units

DM

16.2

Flood Damage Prevention

DM

18.120.040 (A) and
18.120.050 (B)

Day Care

DM

18.120.050(A)(f)

Day Care

DM

18.16

Siting of Essential Facilities

DS

19.1

CA

19.95.010

Recreational Vehicle

Public
Works
Request

18

Vision Clearance at Intersections

Code Issue Checklist

Issue Identified

Recommended Solution

Current code is inadequate
Community request to allow - no code
provisions
Current code is inadequate
References giving notice to adjoining property
owners per CCC 18.05.080

Add code section 18.86

17.10.080(B) references public hearing notice
in paper - hearings not required

Should reference notice of complete
application/SEPA determination (not hearing)

17.10.110(B) references six blue line copies unnecessary
Should be included with subdivisions

Hearing Examiner fees need ssigned to the
appellant

Add code section

Correction

In process

Add code section
should reference CCC 18.05.070

Remove reference to six copies
Move to Title 17 - Subdivisions

To BOCC

From PA: "stick with the appeals process set
forth in 19.10.040 and combine it with some of
the procedures in 18.05.080(K)(3), add the
language that appellant is responsible for all
costs of appeals, and then make sure every
other title of the code states somewhere that "
Appeals shall be conducted in the manner set
forth in CCC 19.10.040."
Add "Accessory structure, commecial"
More Clearly define item E, and other
Language to allow waivers for public works road
repairs
Change "all zones" to "all residential and
commercial zones"

To BOCC

parking not addressed in referenced section

Delete or add requirements to 18.90

To BOCC

Not included in development regs.

Add chapter
Refer to one process (19.10.040 combines
w/some procedures in 18.05.080(K((3). All
language that appellant is resposible for all costs
of appeals. Add to all titles "appeals shall be
conducted in the manner set forth in CCC
19.10.040).
Extend time period for living in an RV past 15
days in a 6 month period

To BOCC

Missing category
Overall Review
No waiver for public works to repair road flood
damage
specfic zones not specified

Appeals Process/Hearing Examiner Fees Multiple references in code

Short time period

Not Covered

Needs to be addressed so you cannot block
intersection vision clearance areas; public works
requests that it be addressed as a safety/sight
issue rather than a set height measurement

To BOCC

